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INTRODUCTION 
 

From knowledge, the Sumerians were the first people to start 
the widely known usable writing style. Early Sumerian writing 
was simply pictogram, but they later on developed the
pictogram to the hieroglyph and then on to the phonetic sign. 
With this they were able to "preserve their social, political and 
philosophical thinking; maintaining accounts of schools and 
social reforms and the preservation of content of their hymns, 
prayers, rituals, sacred legends and magic formulas." Thus by 
2700BC the Sumerian have had temple, private and government 
libraries in existence where their various writings were 
preserved. Nevertheless, the origin and development of libraries 
have been traced to the early civilization in Sumeria, Egypt, 
Greece, Rome and the Arabs.  
 

Historians have avoided drawing a sharp distinction between 
the Ancient world and middle Ages. Instead, they suggest a 
period of transition lasting for a good five hundred years. 
Nonetheless, no exact span of time can be specified when the 
Ancient library used to exist and when the Medieval library 
arrived the scene. However, scholars have identified the 
distinguishing characteristics of libraries at the two historical 
periods; the Ancient library was characterised by documents in 
papyrus roll and the Medieval library characterised by materials 
on parchment codex or vellum. Private libraries, especially 
those owned by the church and ruling class dominated the 
library scene at the Medieval era. These private libraries set 
standards on which the future generation of libraries was to 
build upon. Nevertheless, Library development in Nigeria has 
gone through much historical development. The colonization of 
Nigeria by the British and the coming of the missionaries into 
Nigeria opened the way to the establishment of schools and 
libraries. 
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ABSTRACT 

In most African countries, adequate attention is not given to the l
“Libraries everywhere are veritable tools of information”. This study therefore
and development of library to meet the instructional needs of all 
adoption of historical method, the researcher points out the 
development of libraries in Nigeria, the various categories of libraries, VIZ: The National Library of 
Nigeria, Type of libraries, organisational structure of libraries with appropriate examples. The study 
concludes by articulating the library as an information system and services in all the units of the library.

From knowledge, the Sumerians were the first people to start 
the widely known usable writing style. Early Sumerian writing 
was simply pictogram, but they later on developed the 
pictogram to the hieroglyph and then on to the phonetic sign. 
With this they were able to "preserve their social, political and 
philosophical thinking; maintaining accounts of schools and 
social reforms and the preservation of content of their hymns, 

ers, rituals, sacred legends and magic formulas." Thus by 
2700BC the Sumerian have had temple, private and government 
libraries in existence where their various writings were 
preserved. Nevertheless, the origin and development of libraries 

to the early civilization in Sumeria, Egypt, 

Historians have avoided drawing a sharp distinction between 
the Ancient world and middle Ages. Instead, they suggest a 
period of transition lasting for a good five hundred years. 

onetheless, no exact span of time can be specified when the 
Ancient library used to exist and when the Medieval library 
arrived the scene. However, scholars have identified the 
distinguishing characteristics of libraries at the two historical 

Ancient library was characterised by documents in 
papyrus roll and the Medieval library characterised by materials 
on parchment codex or vellum. Private libraries, especially 
those owned by the church and ruling class dominated the 

ieval era. These private libraries set 
standards on which the future generation of libraries was to 
build upon. Nevertheless, Library development in Nigeria has 
gone through much historical development. The colonization of 

ming of the missionaries into 
Nigeria opened the way to the establishment of schools and 

The first library to be established in Nigeria was Tom Jones 
Library, which was founded between 1910 and 1920s. There 
was the formation of the Lagos Book Cl
1932, the Carnegie Corporation of the New York gave the Book 
Club grant of about N6, 500.00 as of that time. This allowed the 
formation of Lagos Library in June 1932. Books formerly 
owned by the Lagos Book Club formed the nucleus 
Lagos Library In 1948, the University College, Ibadan (Now 
University of Ibadan) was established and the late Henry Carr's 
collections formed the heart of the university library's 
collections.  
 

The National Library of Nigeria
 

The National Library of Nigeria Act, which made provision for 
the establishment of the National Library of Nigeria, was 
passed in 1964. It opened to the public the same year. In 1970, 
the National Library Decree was enacted to correct some 
weaknesses of the 1964 Act. The decre
the activities of the National Library.
 

Functions of the National Library of Nigeria as con
the decree could be summarized as follows
 

 To take responsibility for the compilation of National 
bibliography and the development
services. 

 To establish and maintain a branch of the National 
Library in each state of the federation.

 By virtue of the National Library Decree of 1970, it is 
mandatory that at least three (3) copies of all materials 
published in Nigeria must be deposited with the National 
Library. By this decree, the National Library became the 
Legal Depository and Bibliographic Centre for the 
country. 
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 To give advice in Library development to any agency of 
the Federal Government and State Government requiring 
it. 

 To identify published materials in the country, acquire 
and organize them for preservation and dissemination. 

 

Similarly, in pursuance of the National Library's 
responsibilities, it has issued numerous publications which 
include the National Bibliography of Nigeria. The NBN is a 
comprehensive list of all materials sent to it under the 
Depository Law. The National Library, in order to encourage 
reading habit in the country, launched the READERSHIP 
PROMOTION CAMPAIGN in 1980. The National Copyright 
Information Centre (NCIC) was established in 1983 in the 
National Library. It handles dissemination of information 
within Nigeria and enters in to copyright relations with other 
countries. Also, it helps in making available for translation and 
assists Nigeria publishers to get across for translation and 
reproduction of works published abroad. The National Library 
has established branches in all the state capitals of the 
federation. The headquarters of Nigeria Library is in Abuja. 
 

Types of Libraries 
 

There are different Libraries established to serve various 
interests. The functions a library performs and the kind of 
people or body organization it serves determines the type or the 
name the library is called. 
 

These libraries are namely: 
1. Academic Libraries 
2. National Libraries 
3. Private Libraries 
4. Public Libraries 
5. School Libraries 
6. Special Libraries and 
7. Subscription Libraries. 

 

Academic Library: An Academic Library can be defined as any 
library Attached to a post-secondary institution. For this reason, 
academic libraries are as varied and distinctive as the institution 
which they serve. Hence all libraries attached to Polytechnics, 
Universities, Colleges of Education, Colleges of Technology 
and other post-secondary institutions are academic libraries. 
Their collections are determined by the needs of the curriculum 
of each of the institutions. The needs could include that of 
graduate education which  offers  only  advanced  courses  as  
well  as  specific  reading requirements for graduate and faculty 
research.  
 

The main purpose of Academic Library is to support the 
academic objectives of the institution particularly in the areas of 
learning, teaching, and research. Therefore, academic library is 
meant to support learning, teaching and research purposes of 
the academic community it serves. The objectives of an 
institution dictate the objectives of the library.  The main 
function of academic library is to serve, to the full extent 
possible, the programs of the institution and assist in the 
implementation of its specific educational objectives. 
 

Aforesaid, these libraries are expected to provide active support 
for the teaching and research needed by teaching staff in their 
special areas of interest.  Audio-visuals materials like computer, 
overhead projectors, interactive board, slide projectors, radio 
cassette, television etc. are some of the materials found in the 
academic library. They make available books, periodicals and 

other library materials needed by the students. Among the 
function of academic library includes: 
 

1. Collection and acquisition of information materials in 
various forms, 

2. Organization of knowledge for easy storage and 
retrieval, 

3. Storage and preservation of knowledge for prosperity, 
4. Retrieval and dissemination of knowledge. 

 

Bibliotheque Nationale (France): This is the national library 
of France. 
 

The library came into existence around 1367. There naissance 
period saw a lot of people developing interest in books 
collection; many French kings had their private libraries. These 
libraries were put together to form the National Library of 
France. Francis {1491-1547} with the interest he had for library 
passed a law which made it compulsory for publishers to 
deposit one copy of their published work with the library. The 
public was allowed to Consult material in the library, twice a 
week in 1692. 
 

The British Library: The British Library is the National 
Library of the United Kingdom and like other libraries of its 
status; it offers variety of support service to other libraries in 
the country. In other word, national libraries are the apex 
libraries in the countries they are situated. The British Library is 
managed by a board called the British Library Board. The 
library is currently divided into the following 
sections/departments. Humanities and  Social  Science,  
Science,  Technology  and  Industry,  Research  and 
Development  and  Central Administration.  The Humanities 
and Social Science Department is made up of former 
department of printed books, which was one of the copyright 
libraries of the British Isles. This also includes the British 
Library Newspaper Library, the department of manuscripts and 
the department of oriental manuscripts and printed books. 
Readers need to obtain admission pass before being allowed to 
consult collection in the department. 
 

However, readers do not require any admission pass to consult 
materials in the science, technology and industry department.  
This department is the apex research library for natural Science, 
Engineering, Technology and industrial property of Britain. 
This department includes document supply centre (DSC) which 
is the sole intending agency of the century. The range of 
journals collections of the library is one of the most 
comprehensive in the world. The research and development 
department generally is focused towards all area of Library and 
Librarianship. Annually many research reports are published; 
this helps the profession keep current materials. 
Industrial/Commercial Library: Industrial or Commercial 
Libraries are established mainly to serve the immediate needs 
of the parent organization. Therefore, it aims to save the parent 
body time and money primarily.  
 

Its objectives are 
 

1. The production and distribution of bulletins containing 
information relevant to the product of the company. 

2. The circulation of original material to key staff according 
to their subject interest. 

3. The provision or a collection designed to enable the 
above objectives to be accomplished and provide a basic 
for research. 
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4. To provide staff to conduct literature research on behalf 
of the research teams and management. 

 

Most industry and commerce rely on up-to-minute information; 
therefore most of the libraries have some automation in their 
search for literature and patent source. The professional staff of 
an industrial library is a juxtaposition of professional scientist 
and “libraries” are usually referred to as "Scientists" or 
"Information officers" instead of librarians. Libraries in this 
category are libraries of Glaxo, ICI etc. 
 

National Libraries: The National Libraries throughout the 
world are supposed to be the apex of all library system in any 
country as Central Bank is to all other banks in a country. The 
National Library is expected to be the principal and most 
comprehensive library for a nation's citizens. For example, 
while the Library of  Congress; USA performs the function of 
their National Library, The British Museum serves Great 
Britain; so is the National Library of Nigeria to Nigerians. The 
National Library of Nigeria: The National Library Act of 1964 
Provided that a National Library of Nigeria be established but 
its activities restricted to Lagos only. The act did not give the 
National Library the Power to receive from publishers books 
published in the country, that is, it was not a national 
depository.  More so, it could not compile the National 
Bibliography. However, in 1970 the 1964Act was amended. 
That be as it may, the National Library Decree of 1970 widened 
the scope of the activities of the National Library. The National 
Library became a legal depository and Bibliography Centre for 
the country. 
 

Functions of the National Library of Nigeria 
 

1.To establish and maintain a branch of the National Library in 
each state of the federation.  
2.ii.To advice on library development to any federal 
Government agency, state or local Government needing such. 
3.iii.To take responsibility of compiling the National 
Bibliography and the development of bibliographic services. 
 

Publishers are mandated to deposit three copies of their work to 
the National Library under the legal depository law. In 1980, 
the National Library of Nigeria lunched the Readership 
Promotion Campaign. 
 

The objectives of the projects are 
 

1. Encouragement of reading habits of the people other than 
utilitarian purposes. 

2. Give attention to the issue of reading for pleasure. 
3. Encouragement of the provision of books and other 

reading materials in the right quantity and those 
materials should be relevant to our culture. 

4. To investigate problems which hinder the development 
of reading habits among the people. In 1983 the National 
Copyright Information Centre (NCIC) was established. 
The goal of the centre is to serve as a data bank on 
copyright works in Nigeria and as well as the 
dissemination of information in Nigeria. 

 

Private Library: Private libraries are established by private 
individuals. The collections in these libraries are varied 
depending on the special areas of interests and profession of the 
owner. Thus their collections are not general in nature. In a 
private library, the owner is often able to collect materials on a 
subject to a degree usually impossible for a public institution. A 
user of a private library is supposed to give early information 
about books that will be of interest to him and that will fit in to 

owner's collections. He or she gives a close attention to the 
condition of the books he/ she buys. In this way, he adds greatly 
to the sum of bibliographical knowledge.  Examples of private 
library are: Gani Fawehinmi's Library, Nnamdi Azikwe's 
Library and Sopolu's Library in the Estate of Chief Obafemi 
Awolowo. 
 

Public Library: Public library originated in 19th century in the 
United State of America, Where in fact the first public library 
Act was passed in 1849, it services are free because it is  
finance  through  public  fund.  The aims of a public library are: 

 

1. To contribute to the quality of life, 
2. To promote the concept of democratic society and to add 

to the sum of man's happiness  and awareness of himself, 
others and his environment. 

 

For public libraries to be able to achieve the above goals, it 
must be able to meet the following objectives: 
 

Culture: It assists in promoting the cultural background of  
areas where it serves. It    promotes participation and   
appreciation of all the arts.  
 

Education:  To help member (individually and collectively) of 
the Community develop themselves educationally at all levels 
by providing at all times enabling material.  
 

Information: It provides its clientele/patron quick access to 
accurate Information needed by them. It can also assist the 
users to provide answers to their various information needs 
without difficulty. 
 

Leisure and Recreation: To encourage proper utilization of 
recreation and Leisure period by providing materials and 
facilities in this area. 
 

The School Library: The phrase "school library" embraces all 
libraries found in both primary and secondary schools.  They 
usually provide materials covering all the areas included in the 
curriculum and other school programs for recreation. There 
should be enough quantities of materials for the teachers to 
effect teaching and learning process, and to place at the disposal 
of students' adequate resources for students to carry out class 
assignments, for reading, listening or viewing and for 
independent research and inquiry. The collection is jointly 
selected by the teachers and librarian. 
 

The school library organization would include textbooks, 
reference books, magazines, newspapers, films, pictures, 
cassette tapes, video tapes, exhibits, slides, films trip etc and the 
machine needed for viewing or listening to them. 
 

“The school library should provide at all times functional 
collection "in both printed and non print format and other 
instructional and professional aids for use of the teaching staff. 
A well equipped school library is expected to perform the 
following functions in developing the school library: 
 

1. Support teaching and learning within the school system; 
2. Enrich the school curriculum; 
3. Promote the development of reading skills and 

encourage long-term learning habits through reading, 
listening to and viewing a variety of learning materials; 

4. Stimulate research and independent study by providing a 
wide variety of material so that, it will not only supply 
information in print form, but also in non-print form 
which makes learning more exciting; 
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5. Provide opportunities for further reading and use of 
materials other than prescribed classroom textbooks; 

6. Provide materials for recreation and encourage students 
to read for pleasure; 

7. Provide up to date information to keep staff and students 
abreast of new developments. 

 

Special Library: A special library is established to serve 
business and industrial establishments, hospitals, professional 
organizations, research Institutes, government departments or 
agencies etc. A Library is said to be special when: 
 

1. The library serves a specialized body of users. 
2. Its collections are of a specialized nature. 
3. It has staff with specialized training in a particular subject 

field or methodology. 
4. It offers specialized and usually personalized services. 

 

In actual fact, special libraries are established to meet the highly 
specialized requirement of professional or business groups. 
These libraries cover a specific, particular, definable subject 
field. However, while the national academic and public libraries 
form the backbone of the general library system in a country. 
This type of library looks after the needs of scholars and the 
general public. The special libraries are established to meet the 
highly specialized requirement of professional or business 
groups. Special libraries provide information for the specialist 
in response to and in anticipation of the user’s needs. 
 

This type of library provides active service instead of waiting 
passively for their users to come to the library. It is service-
oriented. Special Libraries are maintained by individuals, 
corporations, associations, government agencies and other 
groups for collection and dissemination of information. 
 

Similarly, it has most restricted purpose and homogenous 
clientele than any other type of library. They are to support 
research or business activities of the organization.  Examples 
are libraries of research centers or industries such as 
International Institute of Tropical Agriculture, Ibadan, (IITA); 
Medical library, Yaba; Federal Institute of Industrial Research 
Library, Oshodi; The International livestock Centre for Africa 
(ILCA); Financial Institution Training Centre, Lagos (FITC); 
Nigeria Institute of Bankers, Lagos, Nigeria. Special libraries 
are also called Research libraries because they are established 
purposely for research and development. 
 

Subscription Library: A subscription library is the type of 
library where by A user pays for any item he or she borrows 
and also subscribes a token, annually or monthly, depending on 
the term of operation. The ownership of such library could be 
private or public. It is a library whereby users will be registered 
by way of subscription.  Subscription Library did not gain 
recognition until around 17th - 19th centuries. They were 
established by associations of scholarly professional groups for 
the benefit of those in academics, colleges, and institutions. 
Their membership was open to the general public. The 
membership is renewable either quarterly, bi-annually or 
annually depending on the terms set out by the Board of 
Governing Council. Library Company of Philadelphia is an 
example of Subscription Library. 
 

Organizational Structure of Libraries 
 

The Library is an organization structured for specific activities.  
For effectiveness and efficiency, the library is divided into 
departments. Each of these departments has specific functions it 
performs to facilitate the goals and objectives of the library. A 

typical academic library is made of the following 
departments/units: 
 

a. Administration 
b. Technical Department 
c. Readers’ services Department 
d. Research and Bibliographic Department 
e. Non-print Media Resources department or Audio-visual 

Department. 
 

Administration Department: This department directs the staff 
welfare in the library and is responsible for the general 
administration of the library. It takes care of staff recruitment 
and promotion. It is usually headed by a Chief Executive 
identified as either College Librarian for Colleges of Education, 
Polytechnic Librarian for the Polytechnics and University 
Librarian for the Universities. Public or Special Libraries may 
have Chief Librarian while National Library has National 
Librarian. Under his supervision are the secretary, secretarial 
cadres, professionals and non professionals  
 

Technical Department:  This department is the most important 
Units/sections within the library set up. The department’s 
activities are in most cases out of sight to the library users. It 
comprises the following sections/units: 
 

1. Collection development 
2. Acquisition 
3. Cataloguing 
4. Reprography 
5. Serials Section. 

 

Collection development: This unit is responsible for processing 
and Building up library collection. Collection development can 
be seen as the process of identifying the strength and 
weaknesses of library's collection in terms of patron needs and 
community resources and attempting to correct existing 
weakness. The Collection development unit in some libraries is 
made up of the following sections: 
 

Acquisition section: the clientele or user of each library can 
influence the materials to be acquired. Also this section is 
responsible for the selection and ordering of library materials. It 
is seen as the purchasing section of the library. All library 
materials suggested by users for the library to purchase are sent 
to this section. All materials are ordered, received and 
processed for payment in this section. Ways of acquiring 
materials in the library are: 
 

By direct purchase  
through gifts and exchanges by legal depository. 
 

Orders section: Materials processed in Acquisition section are 
sent to the orders section. In this section, the selected materials 
are arranged and prepared for order. In ordering materials, each 
item is processed in a slip identified as multiple slip. One of 
such slip is sent to the publisher/book-seller one filed against 
the library holding and the other filed elsewhere. Where the 
copy sent to the publisher does not get to them the third copy 
can be sent again. When those materials get to the library they 
are received and the details of the materials are cross checked 
against the details on the order slip. 
 

Where the materials are identified to be the same with what was 
ordered, such materials are entered into the library accession 
register. This section also assigned accession number to books 
as they are purchased or received in the library. The accession 
number is the Unique running or Serial number assigned to 
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books as they are acquired or received in the library. This 
section is also responsible for affixing ownership stamp to all 
materials purchased or received in the library. 
 

This section keeps tools used to check the bibliographic details 
of the books ordered. It is the duty of the section to be sure of 
the authors, title, publisher, date of publication, edition, price, 
year of the publication and other bibliographic details of the 
book before taking the orders from the book dealers.   
 

Gift and Exchange Section: This section gives out books and 
other information materials to other libraries that request for 
such assistance and also exchange some of their publications 
for other institutions publications. It should be noted that they 
exchange other materials that are not even published by them 
provided that they have excess or more than enough for their 
own libraries.   
 

Cataloguing Section:  The orders section after receiving and 
processing the acquired library materials they are sent to the 
Cataloguing Section for classification and Cataloguing. The 
books are classified to bring  together  those  that,  which  
belong  to  the  same  subject  area. Cataloguing is the process 
of assigning bibliographic details to books and other library 
materials. Cataloguing is responsible for the production of 
notational union catalogue so as to make operation of inter 
library lending services easier for national library.  This section 
also maintains and updates the Card Catalogue. The section 
assigns CALL NUMBER to books. Call Number is the Unique 
Number assigned to books to differentiate their subjects. It is 
the number that links a user to the position of a book on the 
shelf for retrieval.  
 

After the library materials have been stamped, classified and 
catalogued, the cards are then filed in the Cataloguing Cabinet 
for use by the cataloguing section. This is referred to as manual 
systems. On the other hand one of the important benefits of the 
application of computers to cataloguing that directly affects 
library users in the Cataloguing Section is the Online Public 
Access Catalogues (OPAC). This, according to Ajibero (2001) 
is a detailed holding and to which users have direct access. 
OPAC allows any member of the library’s public to search the 
Catalogue database in order to see if the library holds a 
particular work to be informed of its location and if the 
catalogue system is integrated with other housekeeping 
operations to be informed whether or not the item is currently 
on loan. Since the systems are user friendly, OPACs have 
encouraged use of library resources more than the manual 
system information storage and retrieval processes are rapidly 
being automated. One of these is the online public access 
catalogue (OPAC). 
 

An Online public Access Catalogue is a system that allows the 
user to quickly  and  effectively  search  the  computer-  held  
files  of  a library/libraries. This online catalogue is often user 
oriented or user- friendly. The computer-based retrieval is 
faster, more flexible, more comprehensive and more up-to-date 
than manual systems. Online Catalogue is easier to control than 
Card Catalogue. It is easier to revise and correct online. The 
quality of the catalogue is enhanced. 
 

Reprography Section: The reprography section at times is in 
the Technical department. Here library materials are reproduced 
through photocopying, photography, microfilms etc. Some 
charges are made to generate income for such libraries where 
such services are commercialized. 
 

Bindery Section: Binding is one of the best methods of 
preserving library Materials most especially print materials.  
Binding can ensure the maintenance of printing materials in 
their proper sequence while in use. There are three types of 
bindery. These are: 
 

Letter Press Bindery: Regardless of the method of printing 
reference books, novels, technical books etc are identified as 
letter press binding: which also includes pamphlets.  
 

Stationary Binding: This involves the production of books for 
the security of records and includes ruling notebooks bound 
account books and all loose leaf accounting system.  
 

Guarding and Filing Binding:  This method of binding is 
exclusive to the archives. It is devised to avoid stitching and 
creating holes on any archival document meant to be bound. 
 

Serials Section: Serial publication is a "publication issued in 
successive parts, usually at regular intervals and as a rule 
intended to be continued indefinitely."  Serial  section  stores  
such  materials  as  Periodicals, Monographs,  Proceedings,  
Book  of  Abstracts,  Annual reports, workshops and seminars 
papers, inaugural lectures papers, new and backset  of  
newspapers,  institutions  calendar  and  handbooks  etc. 
Periodical publications are required and processed in this 
section. The Serials section keeps a Kardex which records the 
titles of all serial publications stocked by the library. The use of 
serials materials is limited to the library, but there is facility to 
make photocopies where necessary. Journals are the most 
valuable assets in the library, because they contain latest and 
current information and so they are vital to research work. 
 

In addition, computer can also be used to list the journals a 
library has. It makes storage and retrieval of journals easier than 
the use of Kardex. With the use of computer to access journals 
in the library, a user who has Personal computer (PC) may not 
get to the library before having access to information as soon as 
we have volumes of a journal, they are sent to the bindery, 
where they are bound and sent to serials shelves.  
 

Reader Services Department: Under this department can be 
found the Following sections/units. 
 

Circulation Section: This section for most registered library 
users is expected to be the first place of contact. It is this 
section that all library users are registered. The library users 
come to borrow and return books and where any material is not 
found, it is here such a user can find out if such material is on 
loan. The shelving arrangements as well as ensuring that the 
materials on the shelves are in order are carried out by the staff 
in this section.  
 

The Circulation desk: This can also be identified as the control 
desk or counter. It is a place from which the control of a library 
operates and it is therefore in places where it can be best 
viewed or identified by all library users. This section monitors 
or controls the incoming and outgoing library users.   
 

Functions of the Circulation Section are: 
 

 Keeping the records of book borrowed, used and 
returned. 

 Registration and keeping the records of library users. 
 Keeping statistics of various operations in the section 

such as number of   patrons registered daily, statistics of 
books used and borrowed daily etc., Shelving and shelf 
reading. 
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 To ensure that the materials are well kept, collecting a 
stipulated fine from defaulters. 

 Sending out over-due notice to library defaulters who 
failed to return the borrowed books as at when due. 

 

Reference Section: Reference section is the image-making of 
the library. Materials in this section are meant to be used within 
the library; hence they are called close-shelf materials. They are 
materials that supply definite pieces of information. The section 
provides help to readers in their use of the library. The section 
is charged with the responsibility of answering queries, 
attending to translation services, Current Awareness Services 
(CAS) and Selective Dissemination of Information (SDI) 
services. Reference Section aids users in locating materials in 
the library. It teaches readers how to use the card catalogue and 
other reference tools for finding needed information. It also 
assists library users in locating materials for research work and 
for the writing of term papers. 
 

Reserved Book Room: Reserved book rooms are usually under 
the circulation section but where it is separated from the 
circulation section; materials identified to be relatively scarce 
or in short supply are kept there for consultation preferably by 
timing the users where the number requesting for such materials 
is high. 
 

Research/Bibliographic Services Department: This section in 
most cases is found in Academic/Special Libraries. Under this 
section are: 
 

Government Document Section:  This section houses important 
government documents or publications.  The document  might  
be  federal,  state  gazettes/any  other publication  emanating  
from  the  government  or  other international  organization  
such  as WHO (World Health Organisation). 
 

Private Collection Section: This is where such library houses 
donated works of important personality within a community. 
Such materials are either solicited for or donated without being 
solicited for. 
 

Maps and Manuscript Section: This section acquires process, 
organizes and preserves maps and manuscripts that are of 
importance. The library users may be allowed entrance for 
consultation where a reading space is made available but where 
there are no reading spaces, arrangement will be made to 
retrieve such materials that may be needed by the library users. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Daily News Papers' Repository Section: This section also 
acquires, process, organizes and preserves bounded daily 
newspapers that are acquired and of importance. The library 
users are allowed entrance for consultation where reading space 
is made available. 
 

Non-Print Media Resources Section/Unit: This section within a 
library system is where the non-print media otherwise known as 
audio-visual materials are organized, arranged and stored for 
further usage. The non-print media are not in print format, 
examples are: Audiotapes, Phono discs, Microfiche, Micro 
card, Slides Filmstrips, Video Cassettes, Sound film etc. 
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